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Imprenta Communications Group, Inc.

Account Director

Indefinite

M-F

Now 1

$3,500 - $4,300 Pasadena

Mark Grisby

CA 91105

300 S. Raymond Ave. Suite 9

Pasadena

626-300-6620

mgrisby@icgworldwide.com http://www.icgworldwide.com/

Print Form

Submit by Email

- Grow and maintain client relationships by engaging in day-to-day contact; proactively 
take initiative on issues and foster communication between client(s) and account team 
- Build understanding and knowledge of clientsʼ business and their competitive 
environments 
-Establish trust-based relationships with clients generated from impeccable and 
responsible client service and regular communication. Disseminate information in a 
timely and efficient manner to agency, clients and vendors. 
- Lead and support projects that demonstrate strategic planning and creative thinking 
as well as drive news and launches for events on behalf of clients and the firm 
- Actively participate and contribute to the development of account plans and new 
business proposals 
- Engage in media outreach, story development and editing of media materials 
- Oversee day-to-day planning of major events 
- Effectively develop full range of written materials including press releases, byline 
articles, speeches, client correspondence and reports 
- Ensure adherence to consistent management processes and ensure accuracy of 
materials 
- Maintain project budgets and coordinate account billing  
- Develop strong working relationships with clients, press, event organizers and 
analysts while working to create opportunities for coverage  
- Provide guidance to account executives and coordinators 
-Ensure advertising and disclosures are consistent with state and local laws, 
regulations. 
-Some travel required. 

- Bachelor's degree in Communications, Political Science, Public Administration, English, 
Public Relations, Journalism, Marketing, or related field preferred 
- Strong leadership and management skills. 
-Excellent written, verbal communication skills and strong computer skills 
-Bilingual – Fluency in Spanish and English or Asian language and English highly 
desirable.  
- 4-7 yearsʼ marketing, public relations or advertising agency experience required 
- Experience in media operations, news organizations, marketing or broadcast media a 
plus. 
- Interest in electoral politics, campaigns and history of community involvement 
-Existing relationships and contacts with community-based organizations, local elected 
officials, print and broadcast media, and community leaders desirable. 
- Must be flexible, creative and consistent and assume high accountability for all areas of 
responsibility. 
- Must demonstrate strong collaborative spirit and ability. 
- Ability to juggle multiple priorities, be extremely well-organized, manage time 
effectively and identify resources for projects. Please send resume and short cover letter: For more information about Imprenta 
Communications Group, please visit our website at www.icgworldwide.com 


